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to approve, disapprove, or otherwise di-
rect Commission action. Official re-
sponsibility may be exercised alone or 
with others and either personally or 
through subordinates. 

(h) Outside employment or other outside 
activity means any work, service or 
other activity performed by an em-
ployee, but not a Commissioner, other 
than in the performance of the employ-
ee’s official duties. It includes such ac-
tivities as writing and editing, pub-
lishing, teaching, lecturing, consulting, 
self-employment, and other services or 
work performed, with or without com-
pensation. 

(i) Person means an individual, cor-
poration, company, association, firm, 
partnership, society, joint stock com-
pany, political committee, or other 
group, organization, or institution. 

(j) Special Commission employee means 
an individual who is retained, des-
ignated, appointed or employed by the 
Federal Election Commission to per-
form, with or without compensation, 
temporary duties either on a full-time 
or intermittent basis, for not to exceed 
130 days during any period of 365 con-
secutive days, as defined at 18 U.S.C. 
202. 

§ 7.3 Notification to employees and 
special Commission employees. 

(a) The provisions of this part shall 
be brought to the attention of, and 
made available to, each employee and 
special Commission employee by fur-
nishing a copy at the time of final pub-
lication. The provisions of this part 
shall further be brought to the atten-
tion of such employees at least annu-
ally thereafter. 

(b) The provisions of this part shall 
be brought to the attention of each 
new employee and new special Commis-
sion employee by furnishing a copy at 
the time of entrance of duty, and by 
such other methods of information and 
education as the Ethics Officer may 
prescribe. 

§ 7.4 Interpretation and advisory serv-
ice. 

A Commissioner or employee seeking 
advice and guidance on questions of 
conflict of interest and on other mat-
ters covered by this part should con-
sult with the Commission’s General 

Counsel, who serves as Ethics Officer. 
The Ethics Officer should be consulted 
prior to the undertaking of any action 
which might violate this part gov-
erning the conduct of Commissioners 
or employees. 

§ 7.5 Reporting suspected violations. 

(a) Personnel who have information 
which causes them to believe that 
there has been a violation of a statute 
or policy set forth in this part should 
promptly report such incident to the 
Ethics Officer. If a report is made oral-
ly, the Ethics Officer shall require a 
written report from the complainant 
before proceeding further. 

(b) When information available to 
the Commission indicates a conflict be-
tween the interests of an employee or 
special Commission employee and the 
performance of his or her Commission 
duties, the employee or special Com-
mission employee shall be provided an 
opportunity to explain the conflict or 
appearance of conflict in writing. 

§ 7.6 Disciplinary and other remedial 
action. 

(a) A violation of this part by an em-
ployee or special Commission employee 
may be cause for appropriate discipli-
nary action which may be in addition 
to any penalty prescribed by law. 

(b) When the Ethics Officer deter-
mines that an employee may have or 
appears to have a conflict of interest, 
the Ethics Officer, the employee’s su-
pervisor, the employee’s division head, 
and the Staff Director or General 
Counsel may question the employee in 
the matter and gather other informa-
tion. The Ethics Officer, the employ-
ee’s supervisor, the employee’s division 
head, and the Staff Director or General 
Counsel shall discuss with the em-
ployee possible ways of eliminating the 
conflict or appearance of conflict. If 
the Ethics Officer, after consultation 
with the employee’s supervisor, the 
employee’s division head, and the Staff 
Director or General Counsel, concludes 
that remedial action should be taken, 
he or she shall refer a statement to the 
Commission containing his or her rec-
ommendation for such action. The 
Commission, after consideration of the 
employee’s explanation and the results 
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